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A. My Document (Non-Statutory Cover) 

Sl. 

No. 
Category Name 

Sub-Category 

Description 
Document Name 

 
      (For details see Clause 3 of ITB & relevant clauses of NIT) 

       

A. CERTIFICATES CERTIFICATES 

1  Up to date Professional Tax deposit receipt Challan 

  

  

  

2 

Updated & Valid GST Registration Certificate & GST Return 

File for the last 3 Financial Years. All Provisions of G.O. 

No. 4679-F(Y) dated 21.11.2022 should be valid. (Mandatory)  

  

  

3 I.T.R. Acknowledgement Receipt (last 3 year) 

  

  

  

4 

I.T. PAN Card ESI & EPF  registration Certificate  (If EPF and 

ESI is not required by law, declaration is to be submitted on 

latter head  of the Company /firm Properly  stamped and 

signed) 
  

5 Voter ID Card/ Aadhaar  Card 

  

  

  

   6 
Enlistment Certificate/ Trade License for similar nature  of 

work. 

   7 ESI & EPF Registration Certificate up to date Payment 
Certificate 

   8 All up to date  documents  regarding  taxes and charges  as 
applicable  

   9 Electrical Contractor License 

B. 

COMPANY 

DETAILS 

COMPANY 

DETAILS 

1  Proprietorship firm – Trade License 

  

  

  

2 
Partnership Firm - Registered Partnership Deed, 

Registered Power Attorney, Trade license. 

3 Pvt. Ltd. Company - Registration Certificate under 

 
Company's Act, MOA & AOA, Registered Power 

 
of Attorney, Trade license. 
  

4 
Registered Un-employed Engineers and Labour Co-operative 

Societies Limited. 

C. CREDENTIAL CREDENTIAL 1 

Similar Nature of Work as per P.W.D. order no. 04 – A/ 

PW/ O/ 10C – 02/ 14, dt. 18/03/2015 (for 1st Call). Public 

Works Department, Account Branch Government of West 

Bengal 

D. EQUIPMENTS 
PLANT & 

MACHINERIES  
1 

Authenticated copy of invoice, challan, and way bill 

(Machinery/Tools/ Equipment ) 

E. 

FINANCIAL 

(INFO) 

TURN OVER  1 Last 3(three) year Audited Balance Sheet 

PAYMENT 

CERTIFICATE           
2 

 Only Payment Certificate of work issued by the Concerned 

Authority  and not the TDS certificate 

Inclusive of all other Govt. Rules for attending tender 
  

F. DECLARATION TECHNICAL STAFF 1 
An affidavit mentioning the name of the technical staff as 
described in Clause 3(k). 

 

2.3. Financial Proposal 

i) The financial proposal should contain the Bill of Quantities (B.O.Q.) in one cover (folder). The contractor is to quote the rate in the 

space marked for quoting rate in the B.O.Q. 

ii)  Only downloaded copy of the B.O.Q. are to be uploaded quoting the rate, virus scanned & digitally signed by the contractor. 
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3. Eligibility Criteria for participation in e-Tender: 

 
 (a) The intending bidders should have proper license for engaging labourers on contract.  

 (b) All categories of prospective Tenderers shall have to submit valid and up to date Professional Tax receipt challan, GST 

registration certificate, Income Tax return Acknowledgement receipt, PAN card issued by Income Tax Department, Voter ID card, 

ESI& EPF Registration Certificates and Trade license in respect of the prospective Tenderer. In addition to the above, any contractor 

who has executed any type of e-Tender works in Directorate of Forests, Govt. Of West Bengal, should submit previous credentials for 

his past performance, completion certificate from respective employer, the completion certificate and credentials should be signed by 

the officer not below the rank of Deputy Conservator of Forest, any other certificate signed by other officials will not be entertained 

(Non-Statutory Documents).  

(c) Where an individual person holds a Certificate in his own name duly issued to him against the company or the firm of which he 

happens to be a director or partner, such individual person shall, while submitting any e-Tender for and on behalf of such company or 

firm, invariably submit a copy of registered power of attorney showing clear authorization in his favour, by the rest of the directors of 

such company or the partners of such firm, to submit such e-Tender. The Power of Attorney shall have to be registered in accordance 

with the provisions of the Registration Act, 1908. (Non-statutory Documents). 

  (d). Neither prospective Tenderer nor any of the constituent partners had been debarred to participate in any e-Tender by Forest 

Dept., P.W.D., P.W.(R)D & P.W.(C.B.) D, Housing Department, W.B. or C.P.W.D. or M.E.S or Railways; during the last 5 (five) 

years prior to the date of this NIT. Such debarring will be considered as disqualification towards eligibility. (A declaration in this 

respect must be furnished by the prospective bidders as per prescribed format). [Non-statutory Documents]  

(e). The partnership firm shall furnish the Registered Partnership Deed and the Company shall furnish the Memorandum of 

Association (MOA) and Article of Association (AOA.) [Non-statutory Documents]  

 (f). Registered Un-employed Engineers’ Co-operative Societies / Labour Co- operative Societies are required to furnish the following 

documents: - [Non-statutory Documents]  

i) Current "No Objection Certificate" from the Assistant Registrar of Co-operative Societies.  

ii)   Supporting documents showing area of operation.  

iii)   Bye-laws duly approved by the Assistant Registrar of Co-operative Societies.  

iv) Name with address and signature (in original) of the present Board of Directors of the Co-operative Society 

v) Copies of Minutes of last Annual General Meeting and Audit Report of the Co-operative Society with the evidence 

of submission of the same to the concerned Authorities, duly attested.  

(g). The prospective Tenderers or any of their constituent partner shall neither have abandoned any work nor any of their contract 

have been rescinded during the last 5 (five) years. Such abandonment or rescission will be considered as disqualification towards 

eligibility. 

(h). A prospective Tenderer shall be allowed to participate in the job either in the capacity of individual or as a partner of a firm. If the 

prospective Tenderer is found to have applied severally in a single job, all his applications will be rejected for that job.  

(i). No conditional / Incomplete e-Tender will be accepted under any circumstances. 

(j). The Financial Eligibility:  

a. The bidder should have a minimum average annual turnover of least 100% of estimated project cost of the e-Tender in 
the last three 3 preceding years (the turnover of the lead member will be considered in case of joint venture). 

 

b. The bidder should have successfully completed at least one similar type of work Similar Nature of Work during last 
five (5) years for a single similar nature contract of value not less than 40% or two contacts of value not less than 30% 

each as per the P.W.D. order no. 04 – A/ PW/ O/ 10C – 02/ 14, dt. 12/03/2015 (for 1st Call). 
 

c. The bidders should also have made profits after taxes for each of these last five (5) financial years. 
 

(k)Employees’ Provident Fund and Miscellaneous Provisions Act, 1952 and Employees State Insurance Act, 1948 shall be mandatory 

and strictly adhered to as per Government of West Bengal Labour Department No. 1137-IR/IR/MISC-11/11, Dated: 14.11.2011. 

(l)Any Tenderer who has a bad reputation for his /her workmanship and/or history of non-completion of any project under this 

Division within the schedule time frame may be debarred from participating in the e-Tender. 

4. Opening of Technical Proposal 

i. Technical proposals will be opened by the authorized representatives electronically from the website stated in Clause 2.1, 

using their Digital Signature Certificate. 

http://www.esic.nic.in/Tender/ESIAct1948Amendedupto010610.pdf

































