
 



 

 

CONFIDENTIAL REPORT 

FOR  

WEST BENGAL FOREST SERVICE 

OFFICERS 

 

 

 

 

 

 

 

Name of Officer:------------------------------------ 

Report for the year / period ending: From ------------------ to ----------- 

 

 



 

 

 

PART-A 

PERFORMANCE APPRAISAL REPORT FOR THE YEAR / PERIOD 

________________ 

GENERAL INFORMATION 

(To be filled by Administrative Section of the Forest Unit) 

1. Name             

2. Rank  

3. Date of Birth  

4. Date of Entry into the Service  

5. Date of Entry into the Present Post / Grade  

6. Present Grade  

 

          Period 

  From To 

Name of Reporting Officer    

Name of Reviewing Officer    

Name of Accepting Officer    

 

PART - B 

APPRAISAL OF ATTENDANCE 

(To be filled by Administrative Section of the Forest Unit) 
 

1. Total number of working days during the period under review  

2. Number of days the incumbent was on leave  

3. Number of days of late attendance and early departure during the period under 

review 

 

4. Number of days of unauthorized absence without leave  

5. Number of days deducted as leave due to late attendance / early departure  

6. Number of days of effective attendance of the incumbents during the period under 

review (item 1 minus item 4 & 5) 

 

7. Percentage of late attendance or early departure as against the total number of 

working days during the period under review (item 3/ item 1 x 100)  

 

8. Percentage of effective attendance as against the total number of working days 

during the  period under review (item 6 / item 1 x 100) 

 

 

 

      Signature and seal of Administrative Unit 



 

 

 

 

 



 

 

 

 

 



 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 



 

 

 

 

 



 


